PHONG GD&DT CAM PHA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS TRONG DIEM DPéc lap — Tw do — Hanh phc

Cam Trung ngay 09 thang 01 ndm 2023

LICH CONG TAC TUAN 19

(Tir ngay 09/01/2023 - 14/01/2023)
I. NHIEM VU
1. Cong tac chinh tri tw twéng:
- Thuc hién nghiém tic ky luat, ky cuong, dao dtirc cong vu.
- Thyc hién nghiém tac cong tac phong chéng dich Covid-19.
2. Cong tac chuyén moén
- Thuc hién chuong trinh tuan 19 - Thyc hién chuong trinh hoc ky 11
- Thuc hién chuyén dé mon Hoé (Ap dung mot sé phuong phap day hoc tich cuc vao day
hoc mén Hoba 9)
-GV gui dé& kiém tra HKI 1én ngan hang dé KT
- KT toan dién d/c Lé Trinh Van Anh
- Kiém tra cac hoat dong su pham: Gui bai 18n kho hoc liéu, cap nhat chuy@n can thang
12/2022
- C4c t6 hoan thién nop Bao céo So két HKI
- Khai thac, sir dung c6 hiéu qua Thiét bi, d6 dung giang day.
3. Cong tac té chirc, Poan di
- T6 chiic So két hoc ki | va Hoat dong chu dé “Tét sé chia - Tét yéu thuong”
- T4 chuc céc hoat dong lao dong toan truong nham xanh héa trudng hoc.
- Gido duc HS bao vé moéi trudng, giit gin bién ddo qué huong.
4. Cong tac tai chinh, csvc
- Hoan thién chim cong thira gio thang 11, 12/2022
- Céc 16p: Tong vé sinh 16p hoc cudi HKI, niém phong phong hoc
5. Cong tac phong, chéng dich COVID-19 va lao ddng:
- Tiép tuc cap nhat va thyc hién nghiém tic cac van ban chi dao cta céac cép vé phong
chéng dich. Bo phan kiém nhiém Y té cha y theo ddi dé bao dich theo mua (cim,
s6i,...)vé Tram y té phuong Cam Trung.
- Thuc hién tét cong tac truc nhat, vé sinh trudng 16p, lao dong chuyén hang tuan theo
phan cong.
6. GVCN:
- Tiép tuc trién khai cac noi dung lién quan dén nhiing viéc can thyc hién: trude, trong va
sau Tét d6i vai hoc sinh. Quan Iy chat ché chuyén can cia hoc sinh
- V¢ sinh, dan niém phong phong hoc.
1. LICH CONG TAC TUAN 19:

Thai gian N@i dung cong vigc Phan cong thyc hign
ThitHai |- T6 chic So két HK T nim hoc 2022- | - BGH+TPT+GV
09/01/2023 | 2023 - BGH

- Giao ban tuan 19 ‘
- Thuc hién chuong trinh tuén 19, day bu | -GV
chuong trinh tuan 18

Th Ba - Gtri bai kiém tra HKI 1én ngan hang dé - GVBM




10/01/2023 | - P/c Oanh di kiém tra cong tac ra soat
nhu cau.... Thiét bi 2022-2023 cac trudng | -B/c Oanh
Thie Tw -Ho’an thanh nhap bao céo thang truc | -PHT
11/01/2023 |tuyen ‘ , -BGH
-Kiém tra ra soat nhu cau mua sam trang
thiét bi day hoc tdi thiéu nam hoc 2022-
2023
- Chuyén luong thu nhap tang thém nam | -HT, KT
2022 cho CB,GV,NV ( Thang 13)
Thie Nam | - Kiém tra c&c hoat dong su pham:
12/01/2023 + Guri bai 1én kho h()? liéu -GV
+ Cap nhat chuyén can 28 l6p thang 12 -GVCN
-Thu, cham Thiép chic Tét cua cac 16p DTN, d/c Lam Phuong
- C4c 16p hoan thanh cam két ATGT
-GVCN nop ban cam két, bién ban 1am
viéc vé tiém phong Covid-19.
Thi Sau - KT toan dién d/c Lé Trinh Van Anh: - HP+TTCM+TPCM
13/01/2023 Du gIG Vian 9A1- TIéF 1, thir 6 )
- Thuc hién chuyén dé mon Hoa -To CM
(Tiét 2- Tha 6- Lop 9A6)
- Lao dong tong vé sinh toan truong theo | - GV+HS
ké hoach( don VS, lau quat, béng dién..)
cac phong lam viéc, phong hoc..... -b/c Luong
-14 ndp nop béo céo cap huyén tai PGD
-CBQL,GV,NV,GVCN hoan thanh ra soat
bd sung thdng tin trén CSDL nganh. DTN, d/c Diing, Muoi
- Trang tri khudn vién truong
- Chuan bi ndi dung So két HKI trong
HDSP BGHMR
ThieBay | Tiep tuc tong don vé sinh (néu chua xong) | GV,NV
14/01/2023

Tur ngay 16/01/2023: Toan trwong lam viéc theo gio hanh chinh; Du kién moi gap CMHS

chua tiém mi 1 dé trao doi.

- KH 1am viéc c6 thé thay doi dé kip thoi ddp g yéu cau cua cong viéc va thic hién

theo cdc cong vin chi dao ciia Cac cap.

Noi nhan:

HIEU TRUONG

CB, GV, NV (thuc hién);

- Luu VT.

Dao Thi Bich Hudong




